SAMPLE APPLICATION FORMAT FOR INFORMATION

From :


Name: ----------------------------------------------- 


Complete Postal Address: ----------------------------------
To

Central Public Information officer

GAIL [India] Limited
16, Bhikaiji Cama Place,

R.K. Puram,

NEW DELHI-110066.
Sub : Application under section-6 of RTI Act, 2005

Sir,

Please furnish following information/intimation/attested Photo copies of document
1. -------------------------------------------------------------------
2. --------------------------------------------------------------------
3. ---------------------------------------------------------------------
4. ---------------------------------------------------------------------
Note (i) 
Please mention clearly and point wise the information/intimation required by you.
(ii)
Please give details of the documents and also mention their dates, if possible.

(iii)
If you want to inspect any file, please mention the subject of the file and mention the file no. also if possible.

(IV) 
While seeking information/intimation, it should be mentioned that which officer or employee is responsible for such job and concerned job should be completed within how many days, as per rules. 
Enclosed: Postal order No. -------------------------- Date----------- of Rs. 10/- as payable fees is enclosed herewith.
Place







Signature
Date







Name & Full address

